[Address and date]
Dear [father of the person I owe amends to],
I have been trying to trace someone I was at school with, [the person I owe amends to]. I have been unable to trace him directly. […] This is a bit of a long shot, but I hope I have found the right […]. I obtained your address, incidentally, from […].

The reason I would like to contact him is this:

I am a recovered alcoholic and a member of Alcoholics Anonymous. As part of the programme of recovery, we approach everyone we have harmed in our lives and attempt to make restitution for the harm we have caused.

I was at […] School between 1985 and 1990. Alex was in my year and my house […]. Alex was picked on badly by a lot of people at […]. My memory of the circumstances in which he left is hazy. What I do remember is that I was active and complicit in this ostracism and I did not defend him when I saw others behaving cruelly. This must have badly affected him and, by extension, his family.

I greatly regret my conduct at this time, and would like to make amends to you and your family and, in particular, Alex. Alex's memories of this time may be far clearer than mine, and he may remember specific incidents of my poor conduct that are lost to my memory. I would be happy to hear his side of this and to hear how this affected all of you. Lastly, I would like to know if there is any way I could make amends for this.

I would be prepared to meet you and/or Alex in person to discuss this.

I understand that bringing up these episodes from the past may be troubling and I would quite understand if you wished to let the matter rest at this letter.

Nonetheless, I would greatly appreciate the opportunity to straighten out the past.

Best regards,

…
